
Position Description                          Student Library Page 

Position/Title: Student Library Page 

Department: Youth Services 

Reports to: Youth Services Coordinator 

Starting Wage:  

TBD 

Employment Category: 

Part-Time (less than 20 hrs) 

Work Hours: 

3 - 4 hours on a weekday     
and/or 2-4 hours on 1 or 
more Saturdays/month 

Position Summary:  
Works under the direction of the Youth Services Coordinator, shelving library materials, performing 
simple physical tasks to support library programs and services, giving basic directions to patrons and 
performing minor clerical tasks. 

Minimum Qualifications: 
• High School student with working card/papers, as required 
• Ability to follow written and oral instructions and exercise initiative and good judgement  
• Ability to communicate effectively with staff and patrons 
• Ability to sort material in alphabetic or numeric order 
• Ability to lift objects such as books, supplies, files, tables, and chairs as well as reach up/down to shelve or 

retrieve materials and shelf-read 

Responsibilities and Performance Standards: 
• Responsible for being ready to work as scheduled and required; may be asked to substitute other shifts 
• Sorts and shelves library materials 
• Reads shelves for accuracy of order, re-shelving materials as needed 
• Ensures neatness and proper order of library furnishings and other materials 
• Provides simple directional information to patrons 
• Does basic preparation of library material, labeling 
• Assists in preparation of Community Room for library programs and displays 
• Assists in updating outside library sign 
• Clears study tables and keeps furniture in order 
• Dusts or cleans materials 
• Will perform their duties in a manner that upholds the library’s sustainability goals using practices that are 

environmentally sound, economically feasible, and socially equitable 
• Other duties may be assigned as needed by the Youth Services Coordinator 
• Although telework may occasionally be available,  your supervisor must approve the hours/ dates for any 

remote work; the essential functions of this position require the work will be completed at the library  
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