
Meeting and Event Space Application 

Organization Information 

          

          

          

Name (please print): Signature: Date:                          

          

For Office Use Only—Meeting & event space fee for non-Patterson Organizations is $50/hour. 

          Date Received: 

 Fee Amount: 

E-mail:                     

Name: 
Contact Person 

          

Address:           

Cell:                     Telephone: 

E-mail:           

Event Information 

Facility Requested:   Community Room  Gazebo/Park 

          

          Purpose/Description of Event: 

Event Date:        Number of People Expected:  Adults  Children (Supervision required) 

Event Time (include set-up and clean-up time) from:  To:  

Food/ Beverage Plan (ALCOHOL/SMOKING/VAPING NOT PERMITTED): 
          

If clean up is not completed or any damages are incurred, a custodial/damage fee will be charged. 

Applicant’s Responsibilities  

The applicant organization is solely responsible for maintaining order during their event, for any and all damage to library property 
incurred during the course of the event, and for leaving the Library spaces in good order. Damage or misconduct by the applicant or 
applicant’s guests in the use of the Library facilities will result in the forfeiture of any security deposit. Expenses incurred by the Library 
as a result of the applicant’s or guests’ misuse of or damage to the Library facilities will be charged back to the applicant organization. 

Organization Name: 

Organization Description: 

Organization Address: 

Organization Telephone: 

Cash:   

/Check #: 
 

 

 
Charge Custodial Fee: 

Notes: 
          

Return Completed Application to: 
     Patterson Library 
     ATTN: Business Office 
     PO Box 418 
     Patterson, NY 12563 

10/17/2023 

Approved By: 

Insurance Certificate Received: 

Post Inspection:        Room left in Order: 

All applications for meeting and event space usage must be submitted no earlier than six (6) months and no later than two (2) 

weeks prior to the Board of Trustees meeting preceding the date of requested facility use. 

 

 

 

The applicant is responsible for submitting a completed application by the time frame stated above, including copies of the following 
documentation listed. By initialing, the applicant acknowledges the standards set forth by the Library’s Meeting and Event Space Policy. 
 

I have included a Proof of Insurance Certificate (see policy) 
 

I have included Promotional Materials (Any promotional materials created by the applicant or applicant’s organization must 

include the statement, “This program is neither affiliated with, nor sponsored by the Patterson Library” as per the Meeting Room and 
Event Space policy) 
 

I have read and submitted the application two (2) weeks prior to the Board of Trustees meeting preceding the date 
of requested facility use. 
 

 I agree to the terms and conditions stated in the Patterson Library Meeting and Event Space Policy 

 


